LEARNERSHIP AGREEMENT CLOSURE REPORT
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For Official Use Only:

	Date Received by INSETA
	Evaluated
	INSQA Verification

	
	Date:      
Name:      
Signature: 

Position:      
	Date:      
Name:      
Signature: 

Position:      


Section A

LEARNER AND LEARNERSHIP INFORMATION
Title of Learnership:     
Qualification it leads to:      
DOL Registration Number:      
Learnership Start Date:      
Learnership End Date:      
Learnership Co-ordinator:      
Contact Number:      
Email address:      
Section B

UNIT STANDARD ACHIEVEMENT DETAILS (per Learner)
1. Learner’s name:      
2. Learnership Agreement Registration Number:      
3. Has this Learner been offered full-time employment?

Yes  FORMCHECKBOX 

No   FORMCHECKBOX 

4. Has this Learner been offered part-time employment?


Yes  FORMCHECKBOX 


No   FORMCHECKBOX 

5. Has this Learner been placed in another Learnership?


Yes  FORMCHECKBOX 


No   FORMCHECKBOX 

List of the Unit Standards Achieved during the above reporting period:

	FUNDAMENTAL UNIT STANDARDS

	Unit Standard Title
	Credit Value
	NLRD I.D
	Delivery and Assessment of Unit Standards (mark with a X)
	Assessment tool, and memorandum attach as an annexure
	Name of Assessor and /or Mentor/Coach (on-job) and ID number
	Learner % Achieved
	Learner competent (Y/N)

	
	
	
	Theory
	On-Job
	Both
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	CORE UNIT STANDARDS

	Unit Standard Title
	Credit Value
	NLRD I.D
	Delivery and Assessment of Unit Standards (Mark with a X)
	Assessment tool, and memorandum attach as an annexure
	Name of Assessor and/or Mentor/Coach (on-job) and ID number
	Learner % Achieved
	Learner competent (Y/N)

	
	
	
	Theory
	On-Job
	Both
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	ELECTIVE UNIT STANDARDS

	Unit Standard Title
	Credit Value
	NLRD I.D
	Delivery and Assessment of Unit Standards (Mark with a X)
	Assessment tool, and memorandum attach as an annexure
	Name of Assessor and/or Mentor/Coach (on-job) and ID number
	Learner % Achieved
	Learner competent (Y/N)

	
	
	
	Theory
	On-Job
	Both
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	CRITICAL CROSS-FIELD AND EXIT LEVEL UNIT STANDARDS

	Unit Standard Title
	Credit Value (if applicable)
	NLRD I.D
	Delivery and Assessment of Unit Standards (Mark with a X)
	Assessment tool, and memorandum attach as an annexure
	Name of Assessor and/or Mentor/Coach (on-job) and ID number
	Learner % Achieved (if applicable)
	Learner competent (Y/N)

	
	
	
	Theory
	On-Job
	Both
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


	Learner Sign off
	Learnership Co-ordinator Sign off

	Name:      
	Name:      

	Signature: 


	Signature: 

	Date:      
	Date:      


Note: By signing the above, the Learner acknowledges that all rights and obligations with regards to this Learnership will have terminated on the receipt of the final Learnership payment (where applicable) to the applicant and no further actions will be considered by INSETA.

Section C

GENERAL INFORMATION (Not Compulsory)
How would you improve on this Learnership if your organisation is to engage in one again?

     
What, in your opinion were the challenges / shortcomings of this particular Learnership?

     
Are there any Unit Standards that need revision / generation in this Learnership?

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

If your response is YES to the above question please complete the following table:

	Unit Standard Title
	SAQA Number
	Enhancements needed (comments)

	     
	     
	     

	     
	     
	     

	     
	     
	     


List all Training Providers in this Learnership and indicate if you would recommend them (If not, please give reasons per Provider)

     
In your view was INSETA supportive of the process followed?

     
Any other comments you would like to make in general about the Learnership?

     
Section D

SIGN OFF (Learnership Co-ordinator)
	Name of Learnership Co-ordinator (Print)
	Signature of Learnership Co-ordinator
	Date

	     

	
	     


	Official Company Stamp


Note: By signing the above, the Learnership Co-ordinator acknowledges that all rights and obligations with regards to this Learnership will have terminated on the receipt of the final Learnership payment (where applicable) by the applicant and no further actions will be considered by INSETA.

For Official Use Only:

	Name of INSETA REP: 

Position: 

Date: 

Has final payment advice been initiated?   FORMCHECKBOX 
 Yes             FORMCHECKBOX 
 No

Signature:




	CHECKLIST


Please submit the following with each request submitted WHICH WILL be sent to the INSETA ETQA Division (INSQA) for verification of Learner achievement 

	Please tick to indicate that the following evidence is attached for each reporting phase


	Phase1

(3mths)


	Phase2

(6 mths)
	Phase3

(9 mths)
	Phase4

(12 mths)
	Any additional comments

	Tool/s used per unit standard for on-job assessment


	
	
	
	
	

	Tool/s used per unit standard for theory assessment


	
	
	
	
	

	Memorandum used per unit standard for theory assessment


	
	
	
	
	

	Learner responses per assessment tool/s 


	
	
	
	
	

	Assessor and moderator reports, including credits achieved, per learner, per unit standard


	
	
	
	
	


PLEASE NOTE :

· A portfolio of evidence should be compiled for each Learner and made available for inspection by INSQA at the closure phase. 

· INSQA reserves the right to conduct a site visit to verify Learner achievement of the qualification, in line with its Assessment and Moderation policy.

· If the required evidence requested above is not attached, or if all the required information is not provided, your progress report will be regarded as incomplete and will be returned.

· No incomplete progress reports will be evaluated.
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