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1.

Introduction

From the 1% levy paid by employers in terms of the Skills Development Levies Act, the Funding Regulations for 2005 have made provision for the following grants to be paid from the levies received.

· Workplace Planning Grant (50 %)

· Discretionary Grants (20%)

The Skills Development Act and subsequent funding regulations for 2005 make provision for Sector Grants to be paid in line with in line with critical and scarce skills as identified through the SSP and other research.

With the introduction of the Financial Sector Charter, INSETA will present proposals to secure annual funding from the National Skills Fund (NSF) for the implementation of Charter specific Learnerships in accordance with paragraph 5.7 of said Charter. 
2.
General Principles

2.1
The purpose of making grants from INSETA is to enable an increase in the availability of training and learning opportunities and thus promote skills development within the sector.

2.2
All applications must have a relevance to and application within the insurance and investment sector as outlined in the Sector Skills Plan, with particular focus on scarce skills, critical skills and skills gaps, and the Financial Sector Charter. Areas of need are reflected in detail in the INSETA Sector Skills Plan.

2.3
INSETA will award grants on the basis of the contribution that the skills development activities being proposed will contribute to the implementation of INSETA’s Sector Skills Plan or alternatively in accordance with the FSC.

2.4
In order to manage the process of allocating large amounts of funds to numerous initiatives INSETA will follow a phased approach in the identification and funding of applicable initiatives.

2.5
In terms of the FSC initiative, INSETA will allocate Learnership funds from the NSF to prospective applicants in accordance with the above strategy as well as the NSF objectives.  These will include providing funds for black (defined in terms of paragraph 2.10 of the FSC), unemployed matriculants or NQF Level 4 equivalent. 

3.
INSETA Policy

3.1
The Sector Skills Plan for INSETA identified skills development needs in the insurance and investment sector. INSETA will support the achievement of skills development objectives in the sector and will strive to support initiatives financially if possible.

Sector priorities include, but are not limited to, the following:

· Identification, generation and registration of sector relevant qualifications

· Employment Equity and related skills development 

· Recognition of Prior Learning 

· Implementation of National Skills Development Strategies 

· Promotion of SAQA/NQF processes 

· Sector research and analysis 
· SMME support (e.g. training of SDF) 

· Learnerships and skills programmes
· E-commerce and business acumen
· Entrepreneurship
· Financial Sector Charter
· FAIS (CPD)
3.2
These policy criteria are in place to ensure that this Learnership Strategy remains consistent and facilitates the benefits realisation. 

· Only INSETA levy-paying companies will be considered for Learnership Grants
· Applicants exempt by law from paying Skills Development Levies will be considered if the applicant is registered with INSETA. (Proof of exemption must be submitted.)
· For the on-job component of the Learnership, the number of learners applied for must not exceed the number of permanently employed staff of the SMME lead employer.

· Learnership numbers for medium and large levy-paying companies must be in line with their annual financial sector charter targets

· INSETA will fund Learnerships according to three Learnership Models, which are 

· Standard INSETA Learnerships Model

· Financial Sector Charter Learnerships Model

· Cross Sectoral Learnerships Model

· The Lead Company needs to provide the INSETA with financial statements which indicate that they have sufficient cash flow to cover the first three months providers’ fee and learners’ salaries (e.g. Annual Reports / Financial Statements / Accountants letter / Bank endorsed letter or Financial Managers letter)

· Evidence of sufficient physical resources must be available for the learners, for the on-job component of the Learnership

· The lead employer needs to provide evidence that they have mechanisms in place to support disabled learners. (This goes to guidelines/annexures (e.g. Occupational Therapists, physical resources etc.)

· In order to be awarded a grant, evidence of workplace readiness for the on-job component of the Learnership needs to be forwarded to the SETA. This will be:

· A job description for the learner needs to be provided, which is aligned to the unit standards of the qualification towards which they are studying.

· A Learnerships Coordinator must be available in/to the company.

· Evidence of interaction between the provider and the Learnership coordinator for the purposes of workplace assessment competence

· Grant allocations will be capped at a maximum of 20% of the Discretionary Grant Amount for INSETA levy-paying companies, according to availability of funds for Learnerships

· In the case of the FSC, only those applicants who are signatories, or who show intent to become signatories will be considered for the Charter Learnership Model 

· The Learnership Strategy must be aligned to the Skills Development Model identified by INSETA for the standard Learnership Model. (At Section 3b)
· The Learnership Strategy must be aligned to the Financial Sector Charter identified by INSETA for the Charter Learnership Model. (As at Section 3b)
· The grants will be paid by INSETA to the Lead Employer at the discretion of INSETA and dependent on the availability of funds.

· INSETA will make its decision in the light of the priorities of its sector skills plan and FSC where applicable, and will only approve Learnerships where the learners will contribute to the INSETA agreed targets as set by the NSDS and the FSC where applicable
· All Learnerships will be aligned to both the EE and the WSP of the applicants. If a Learnership is not aligned to these, INSETA will not approve the Learnership grant irrespective of the Model applied for.

· Learners from designated groups, especially unemployed learners, will receive priority on the standard Learnership Model but not to the exclusion of other groups.

· A distinction will be drawn between INSETA’s Learning Strategy and the Learnership strategy to ensure that no applicant can receive any double benefits.

· INSETA will follow a process of RPL in accordance with its own RPL policy where required.
· The full Learnership grant payments will not be paid over to the Lead Employer up front. Learnership grants will be paid over in 3 stages. (As at Section 3a, 3b and 3c)

· INSETA will require payroll schedules of learners in Learnerships, to be submitted on a quarterly basis.
·   INSETA will appoint a 4th party to manage the Learner allowance payments, should the lead employer default in any way.
· Discretionary grants awarded by INSETA must be approved before the relevant training initiative commences.

· INSETA recognises the uniqueness of applicants, and for this reason, a variable scale of funding is contemplated for the standard Learnership Model in accordance with the tables (At Section 3a), which includes the following categories of learners:
· Employed
· Unemployed
· Employed and disabled 
· Unemployed and disabled
For the Charter Learnership Model, there is no variable scale of funding as the value of the grant has been set by the Department of Labour.

4.
Exclusions

Grants will not be made for the following:

· In the absence of a Letter of Commitment from a host employer which indicates that the Learnerships applied for are aligned to address the scarce skills and critical skills gaps

· Learnerships that will not add value to the Sector;

· Learnerships that are not in the spirit and purport of the Financial Sector Charter; 

· Learnerships, where an indication of previous wastage of funds occurred;  

· Learnership Agreements signed before INSETA Grant Application Approval;

· Commencement of training activities prior to INSETA Grant Application Approval (Applies to the Standard Learnerships only).

· Training activities that are not aligned to registered unit standards or qualifications, or not provided for in the WSP

A learner from the insurance sector requesting a grant in respect of a Learnership which has not been identified as a sector key priority / need will not be allocated a grant. (This does not mean that training must stop.  It may take place and recovery of training costs could be sourced from the Workplace Implementation Grant recovery process.)

Other examples may occur when:

i) When a Lead Employer begins training before signing the Learnership Agreement. According to the Skills Development Regulations point 6.(4) gazetted on the 22 June 2001, no grants will be allocated before the Learnership Agreement is signed and in place.  The INSETA Discretionary Grant Policy Document states the same, namely: 
The discretionary grants awarded by INSETA must be approved before the relevant training Model, initiative or research commences.
This employer can still recover the cost in terms of the Workplace Implementation Grant.
ii) When the INSETA has exhausted its Discretionary Grant Funds, training costs may still be recovered by the employer through the Workplace Implementation 
Grant.

5.
Definitions and Remedies for Non-performance

Non-performance is:

· Financial non-performance through non-payment / late payment of Learner allowances and provider fees.

· To remedy financial non-performance INSETA will require payroll schedules to be submitted quarterly.  INSETA will appoint a 4th party to manage the Learner allowance payments.

· Non-performance of learning delivery through no / inadequate application of the on-job learning component of the Learnership

· To remedy the non-performance of the on-job component, INSETA will recover a pro-rata amount, excluding proven expenditure or costs related to the achievement of credits

· Non-performance of the provider is when education and /or training activities cease for any reason

· The remedy for non-performance of the provider is that INSETA will require a pro-rated amount to be paid to INSETA from the provider at any stage when teaching activities cease  The contract between the lead employer and provider will contain this stipulation

In the event of non-performance in terms of the Learnership Agreement, all further grant payments will be withheld by INSETA.

Should training and development activities cease, for whatever reason, the INSETA will require the return of monies advanced from the date of cession, within 14 days of INSETA’s written request. This amount will be pro-rated according to the merits of each case.

Should there be any issues relating to termination the applicant expressly agrees to a return of funds as requested by INSETA.  INSETA’s termination policy will apply.
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1.
APPLICATION DATES

Application Dates:

1. Learnership Grant Applications to INSETA open on 15 September 2005 and close on 31 October 2005

2. Approval of the Grant Applications will be conveyed to the applicant from 1 November up to 15 December 2005

3. All Learnership Agreements will be signed by 15 February 2006

From Year 7 (1 April 2006) onwards the following dates will apply:

1. Applications for Learnership Grants will open 1 April and close 30 June

2. Approvals will follow from 1 July till 30 September

3. Agreements will be signed between 1 October and 15 December

The application dates have been informed by:

1. Council approval of policy

2. SETA Fund Accumulation

3. Training Providers’ training cycle

4. Companies financial year cycle

5. FSC timelines

2.
MANAGEMENT OF LEARNERSHIP PROJECT

INSETA suggests that a Project Team is established by the Lead Employer to administer the Learnership project.  

· The INSETA Learnership Division may be contacted should the Lead Employer require advice and support. 

The Lead Employer shall provide the INSETA Learnership Division / ETQA Division with the necessary evidence that the appropriate internal controls and governance structures are in place.  

3.
LEARNERSHIP MODELS

INSETA has identified the following Learnership Models:

a. Standard INSETA Learnerships Model

b. Financial Sector Charter Learnerships Model

c. Cross Sectoral Learnerships Model

a.
Standard INSETA Learnership Model

	Standard INSETA Learnership Model
	This Model will be structured as follows:
(1) An applicant will submit a Learnerships Grant Application to INSETA on the required forms.

(2) INSETA will review the Learnership Grant and make recommendations for the allocation of funds and then request Learnership Agreements.

(3) The Lead Employer obtains a Training Provider, which may be in-house, or an outsourced provider. The same regulations apply to this training provider in that they must be accredited by a SETA. Where required the INSETA will obtain the relevant MOU’s from the other SETA to ensure that the Learnership complies with the regulations. INSETA may require further information at its discretion.

(4) Standard progress reports must be provided to INSETA in accordance with the Learnership progress reporting policy.

(5) Learnership grants will only be paid out on progress milestones and in accordance with acceptance of the achievement plan milestones and to the satisfaction of INSQA.

(6) INSQA will ensure the quality happens in accordance with INSQA Policy.

(7) INSQA will also monitor that the information is captured on the NLRD.

This Model is available to all applicants irrespective of size or Insurance sub-sector who wish to participate in Learnerships. 


Value of INSETA’s Standard Learnership Model Grants

INSETA will make the following Learnership grants available to applicants.

· Please note that these figures include both the learner allowance and the recovery of training costs.

· The full Learnership grant payments will not be paid over to the Lead Employer up front. Learnership grants will be paid over in 3 stages.

The values of both Learnership grants are determined irrespective of the level of the qualification and the number of credits to be achieved.

	
	Type of Learner
	Grant Description
	Amount of Grant per learner

	1
	Currently Employed Learners
	Lead Employer grant in respect of recovery of training costs
	R10 000

	2
	Currently Employed, Disabled Learners
	Lead Employer grant in respect of recovery of training costs
	R14 000

	3
	Unemployed Learners
	Learner Allowance as well as Lead Employer grant in respect of recovery of training costs
	R20 000

	4
	Unemployed, Disabled Learners
	Learner Allowance as well as Lead Employer grant in respect of recovery of training costs
	R25 000


Process of Learnership Grant Payments

Single upfront payments of the full Learnership grants will not be made. Payments will only be made based on the completion of defined events within the Learnership.

On approval of individual Learnership Grant Application and Learnership Agreement, INSETA will follow the process detailed below:

i) 
An initial payment of the agreed Learnership grant in respect of recovery of training costs and learner allowances will be paid to the Lead Employer up front upon approval of the Learnership Agreement.

ii)
A progress report will be submitted by the Lead Employer to INSETA at the end of every 3 month interval for the duration of the Learnership
. 

Dependant on the satisfactory / unsatisfactory outcome of the report, the INSETA will either:

(a)
Pay over the stipulated figure, as mentioned in the models, of the agreed Learnership grant.

(b)
Should the report not be to INSETA’s satisfaction, the INSETA will:

· Implement an audit of the Learnership and make recommendations to the Lead Employer in respect of improving delivery / time factors / attendance / insensitive scheduling of training sessions (e.g. month end deadlines, business commitments.) communication barriers / conflict / success rate etc.

· Where upon, INSETA will request a further report 3 months later. 

· Points (a) and (b) above will then re-apply.

· Should the situation not have been resolved, INSETA may at its sole discretion, request an independent audit of the Learnership. 

· The cost of this audit shall be borne by the applicant. (As suggested in the INSETA Discretionary Grant Policy Document.)

iii)
The Lead Employer will submit a closure report at the end of the Learnership with a request for certification of the learner, declared competent at the end of the Model, and final summative assessment
. 

· Dependant on the satisfactory / unsatisfactory outcomes of the final report the following will apply.

INSETA will either:

(a)
Pay over the final stipulated portion of the agreed Learnership grant as per the applicable model, or
(b)
Implement an audit of the Learnership and make recommendations to the Lead Employer in respect of improving future delivery / time factors / success rate etc. In such case, payment of the final amount of the Learnership grant will either be made / or will not be made, at INSETA’s discretion. The onus would then be on the Lead Employer to justify why the final amount should be paid over.

Progress Reports for each learner, must be submitted to INSETA within 30 days of the completion of Phases 2, 3 and 4 where applicable. Payments will only be made if INSETA is satisfied with the relevant reports and outcomes are achieved and they are in accordance with the Individual Learner achievement plans. 

INSETA will pay grants in respect of the Learnership project or part thereof within 30 days of receipt of the relevant progress report(s), provided that these reports meet with INSETA’s satisfaction and agreed reporting requirements. 

	
	Initial Payment

(Phase 1) 45%
	End of 6 Months

(Phase 2) 40%
	On Completion

(Phase 3) 15%
	TOTAL

	1

Currently Employed Learners
	R4 500
	R4 000
	R1 500
	R10 000

	2

Currently Employed Disabled Learners
	R6 300
	R5 600
	R2 100
	R14 000

	3

Currently Unemployed Learners
	R9 000
	R8 000
	R3 000
	R20 000

	4

Currently Unemployed Disabled Learners
	R11 250
	R10 000
	R3 750
	R25 000


b.
Financial Charter Learnership Model

	Financial Charter Learnership Model
	This Model will be structured as follows:
1. An applicant will submit a Charter Learnership Application to INSETA on the required forms.

2. INSETA will review the Charter Learnership Application and make recommendations for the allocation of funds and then request Learnership Agreements.

3. The Lead Employer obtains a Training Provider, which may be in-house, or an outsourced provider. The same regulations apply to this training provider in that they must be accredited by a SETA. Where required the INSETA will obtain the relevant MOU’s from the other SETA to ensure that the Learnership complies with the regulations. Inseta may require further information at its discretion.

4. Standard progress reports must be provided to INSETA in accordance with the Charter Learnership progress reporting policy.

5. Charter Learnership grants will only be paid out on progress milestones and in accordance with acceptance of the achievement plan milestones and to the satisfaction of INSQA.

6. INSQA will ensure the quality assurance and Learner verification of credits.

7. INSQA will also ensure that the information is captured on the NLRD.

This Model is available to all applicants who are either signatories to the FSC or wish to become signatories. All other applicants will be re-directed to the standard model.




Value of INSETA’s Financial Charter Learnership Model Grants

INSETA will make the following Charter Learnership grants available to applicants.

· Please note that these figures include both the learner allowance and the recovery of training costs.

· The full Charter Learnership grant payments will not be paid over to the Lead Employer up front. Charter Learnership grants will be paid over in 4 stages.

The values of both Learnership grants are determined irrespective of the level of the qualification and the number of credits to be achieved.

	
	Type of Learner
	Grant Description
	Amount of Grant per learner

	1
	Unemployed, black, matriculant / NQF Level 4 equivalent
	Learner Allowance as well as Lead Employer grant in respect of recovery of training costs


	R25 000


Process of Financial Charter Learnership Grant Payments

Single upfront payments of the full Charter Learnership grants will not be made. Payments will only be made based on the completion of defined outcomes within the Charter Learnership.

On approval of individual Learnership Agreements, INSETA will follow the process detailed below:

i) 
An initial payment of the agreed Learnership grant in respect of recovery of training costs and learner allowances will be paid to the Lead Employer up front upon approval of the Learnership Agreement.

ii)
A progress report will be submitted by the Lead Employer to INSETA at the end of every 3 month interval for the duration of the Learnership
. 

Dependant on the satisfactory / unsatisfactory outcome of the report, the INSETA will either:

(a)
Pay over the stipulated figure, as mentioned in the models, of the agreed Learnership grant.

(b)
Should the report not be to INSETA’s satisfaction, the INSETA will:

· Implement an audit of the Learnership and make recommendations to the Lead Employer in respect of improving delivery / time factors / attendance / insensitive scheduling of training sessions (e.g. month end deadlines, business commitments.) communication barriers / conflict / success rate etc.

· Where upon, INSETA will request a further report 3 months later. 

· Points (a) and (b) above will then re-apply.

· Should the situation not have been resolved, INSETA may at its sole discretion, request an independent audit of the Learnership. 

· The cost of this audit shall be borne by the applicant. (As suggested in the INSETA Discretionary Grant Policy Document.)

iii)
The Lead Employer will submit a closure report at the end of the Learnership with a request for certification of the learner, declared competent at the end of the Model, and final summative assessment
. 

· Dependant on the satisfactory / unsatisfactory outcomes of the final report the following will apply.

INSETA will either:

(a)
Pay over the final stipulated portion of the agreed Learnership grant as per the applicable model, or
(b)
Implement an audit of the Learnership and make recommendations to the Lead Employer in respect of improving future delivery / time factors / success rate etc. In such case, payment of the final amount of the Learnership grant will either be made / or will not be made, at INSETA’s discretion. The onus would then be on the Lead Employer to justify why the final amount should be paid over.

Progress Reports for each learner, must be submitted to INSETA within 30 days of the completion of Phases 2, 3 and 4 where applicable. Payments will only be made if INSETA is satisfied with the relevant reports and outcomes are achieved and they are in accordance with the Individual Learner achievement plans. 

INSETA will pay grants in respect of the Learnership project or part thereof within 30 days of receipt of the relevant progress report(s), provided that these reports meet with INSETA’s satisfaction and agreed reporting requirements. 

	
	Initial Payment

(Phase 1) 50%
	End of 6 Months

(Phase 2) 15%
	End of 9 Months

(Phase 3)

15%
	On Completion

(Phase 4)

20%
	TOTAL

	1

Unemployed Learners
	R12 500
	R3 750
	R3 750
	R5 000
	R25 000


c.
Cross-Sectoral Learnership Model

	Cross-Sectoral Learnership Model
	This Model will be structured as follows:
(1) An applicant will submit a Learnerships Grant Application to INSETA on the required forms.

(2) INSETA will review the Learnership Grant and make recommendations for the allocation of funds and then request Learnership Agreements.

(3) The Lead Employer obtains a Training Provider, which may be in-house, or an outsourced provider. The same regulations apply to this training provider in that they must be accredited by a SETA. Where required the INSETA will obtain the relevant MOU’s from the other SETA to ensure that the Learnership complies with the regulations.

(4) Standard progress reports must be provided to INSETA in accordance with the Learnership progress reporting policy.

(5) Learnership grants will only be paid out on progress milestones and in accordance with acceptance of the achievement plan milestones.

(6) INSQA will ensure the quality assurance and Learner verification of credits.

(7) INSQA will also ensure that the information is captured on the NLRD.

This Model is available to all applicants irrespective of size or Insurance sub-sector who wish to participate in Learnerships.

Other important aspects include:

(1) An Inseta specific Learnership agreement must be signed and must be submitted to Inseta for approval.



Funding of Cross Sectoral Learnerships

Key skills priorities have been identified in the Sector Skills Plan which will mean that insurance / investment stakeholders will have to access Learnerships registered by other Sector Education and Training Authorities (SETAs). Typical examples may include:

i)
Learnerships registered by another SETA implemented by skills levy contributors in the insurance sector;

ii)
Learnerships registered by INSETA, implemented in other sectors

INSETA recognises that it will have to support Learnerships registered by other sectors that address needs within our own sector.  When funding from within the insurance and investment sector is requested for a cross-sectoral Learnership, the request will be considered. INSETA reserves the right to require that certain insurance / Financial Sector registered unit standards are included as electives within the Learnership.

However in such cases, where the Lead Employer is not awarded the Learnership grants, the Lead Employer may access the recovery of training costs through the Workplace Planning Grant and/or Workplace Implementation Grant for cross-sectoral Learnership applications.  

In most cases INSETA’s approval for cross-sectoral Learnership grant applications will be governed by the following criteria.  The deciding factors in this situation will be:

a)
Does the Lead Employer pay the skills levy to INSETA?

b)
Will a key skill priority identified in the Sector Skills Plan be addressed in this Learnership?

e.g.
i)   An IT employee from ACME Insurance Company applies to enter into a Learnership that has been developed by the ISETT SETA. The primary focus is insurance and the skills levy is paid by ACME Insurance Company to INSETA, therefore INSETA will consider disbursing grants in favour of this application.


ii)   A learner employed by a stakeholder paying a skills levy to INSETA, requesting an allowance to attend a Learnership in another sector, will be considered by INSETA. The employer will also be considered for the grant in respect of recovery of training costs.

iii) A learner from another sector (e.g. Banking) wishing to attend a Learnership in the Insurance sector will not receive a Learnership grant from INSETA. In this case the employer will also not be entitled to a grant in respect of recovery of training costs from INSETA.
Value of INSETA’s Cross-Sectoral Learnership Model Grants

INSETA will make the following Learnership grants available to stakeholders:

· Please note that these figures include both the learner allowance and the recovery of training costs.

· The full Learnership grant payments will not be paid over to Lead Employer up front. Learnership grants will be paid over in 3 stages.

The values of both Learnership grants are determined irrespective of the level of the qualification and the number of credits to be achieved.

	
	Type of Learner
	Grant Description
	Amount of Grant

	1
	Currently Employed Learners
	Lead Employer grant in respect of recovery of training costs
	R  10 000

	2
	Currently Employed, Disabled Learners
	Lead Employer grant in respect of recovery of training costs
	R14 000

	3
	Unemployed Learners
	Learner Allowance as well as Lead Employer grant in respect of recovery of training costs
	R20 000

	4
	Unemployed, Disabled Learners
	Learner Allowance as well as Lead Employer grant in respect of recovery of training costs
	R25 000


Process of Cross-Sectoral Learnership Grant Payments

Single upfront payments of the full Learnership grants will not be made. Payments will only be made based on the completion of defined events within the Learnership.

On approval of individual Learnership Grant Application and Learnership Agreement, INSETA will follow the process detailed below:

i) 
An initial payment of the agreed Learnership grant in respect of recovery of training costs and learner allowances will be paid to the Lead Employer up front upon approval of the Learnership Agreement.

ii)
A progress report will be submitted by the Lead Employer to INSETA at the end of every 3 month interval for the duration of the Learnership
. 

Dependant on the satisfactory / unsatisfactory outcome of the report, the INSETA will either:

(a)
Pay over the stipulated figure, as mentioned in the models, of the agreed Learnership grant.

(b)
Should the report not be to INSETA’s satisfaction, the INSETA will:

· Implement an audit of the Learnership and make recommendations to the Lead Employer in respect of improving delivery / time factors / attendance / insensitive scheduling of training sessions (e.g. month end deadlines, business commitments.) communication barriers / conflict / success rate etc.

· Where upon, INSETA will request a further report 3 months later. 

· Points (a) and (b) above will then re-apply.

· Should the situation not have been resolved, INSETA may at its sole discretion, request an independent audit of the Learnership. 

· The cost of this audit shall be borne by the applicant. (As suggested in the INSETA Discretionary Grant Policy Document.)

iii)
The Lead Employer will submit a closure report at the end of the Learnership with a request for certification of the learner, declared competent at the end of the Model, and final summative assessment
. 

· Dependant on the satisfactory / unsatisfactory outcomes of the final report the following will apply.

INSETA will either:

(a)
Pay over the final stipulated portion of the agreed Learnership grant as per the applicable model, or
(b)
Implement an audit of the Learnership and make recommendations to the Lead Employer in respect of improving future delivery / time factors / success rate etc. In such case, payment of the final amount of the Learnership grant will either be made / or will not be made, at INSETA’s discretion. The onus would then be on the Lead Employer to justify why the final amount should be paid over.

Progress Reports for each learner, must be submitted to INSETA within 30 days of the completion of Phases 2, 3 and 4 where applicable. Payments will only be made if INSETA is satisfied with the relevant reports and outcomes are achieved and they are in accordance with the Individual Learner achievement plans. 

INSETA will pay grants in respect of the Learnership project or part thereof within 30 days of receipt of the relevant progress report(s), provided that these reports meet with INSETA’s satisfaction and agreed reporting requirements. 

	
	Initial Payment

(Phase 1) 45%
	End of 6 Months

(Phase 2) 40%
	On Completion

(Phase 3) 15%
	TOTAL

	1

Currently Employed Learners
	R4 500
	R4 000
	R1 500
	R10 000

	2

Currently Employed Disabled Learners
	R6 300
	R5 600
	R2 100
	R14 000

	3

Currently Unemployed Learners
	R9 000
	R8 000
	R3 000
	R20 000

	4

Currently Unemployed Disabled Learners
	R11 250
	R10 000
	R3 750
	R25 000


4.
INSETA LEARNERSHIP GRANT APPROVAL (STANDARD MODEL)

Approval Process

1. INSETA guarantees a 60 day working day benchmark in terms of approving / disapproving a Learnership Grant Application.

2. Upon evaluation completion, INSETA will issue the applicant with an approval or refusal.

3.
INSETA will allocate a unique Learnership Grant Application approval number where applicable.

4.
Should the Lead Employer require a Learnership Grant for the implementation of a Learnership a copy of the INSETA letter of approval must accompany the Learnership Agreement and the unique Learnership Grant Approval Number must be completed in the relevant Section of the Learnership Agreement.

5.
Should the stakeholder / applicant not apply for a Learnership grant for the recovery of training costs and/or learner allowance, the recovery costs may be claimed in respect of the Workplace Planning Grant and/or the Workplace Implementation Grant.

· Individual meetings will be held at the request of the Lead Employer to discuss the details of the Learnership Agreement, after approval of the Learnership has been communicated to the applicant(s) by the INSETA Learnerships Consultant.  

5.
FINANCIAL SECTOR CHARTER LEARNERSHIP GRANT APPROVAL

Due to the nature of this project, INSETA will attempt to provide a 30 working day benchmark in terms of approving / not approving a Charter Learnership Grant.

The approval process is documented as follows:

1. All applicants will complete a standard Financial Sector Charter Learnership Grant application document and submit this document to the INSETA Programme Office.

2. Acknowledgement of receipt will be via e-mail.

3. The application will be evaluated and considered by the INSETA Charter Committee, which consists of the IPO Manager, Learnerships Manager and the ETQA Manager.

4. On approval, the applicant will have no more than 14 days to provide the IPO with the relevant Learnership Agreements.

5. Should the Learnership Agreements not be provided in this time frame, the applicant will be informed that the application has lapsed and a new one may be considered depending on the availability of funds.

6. Should the Learnership Agreements be approved and a compulsory applicant briefing attended, the first payment will be initiated in accordance with this policy.   

6.
LFP1

In the Basic Conditions of Employment Act 75 of 1997 Sectoral Determination No 5: Learnerships, Government states the following

APPLICATION OF THIS DETERMINATION

This determination applies to –

(a) the employment of a learner –

(i) who has concluded a Learnership agreement in terms of section 17 of the Act; and

(ii) who was not in the employment of the employer party to the Learnership agreement when the agreement was concluded

(b)
To every employer who employs a learner contemplated in sub-paragraph (a) in 
respect of the employment of that learner.

LEARNER’S  ALLOWANCES

(1)
An employer must pay a learner allowance calculated in terms of this clause.

(2) Subject to sub-clause 3, a learner’s allowance must be calculated as a percentage of the qualified wage in accordance with column 3 of Table A.

(3) No learner may be paid less than the applicable allowance specified in column 4 of table A.

(4) For the purposes of this clause – 

(a) the “qualified wage” is the wage that the employer would pay the learner on obtaining the qualification for which the Learnership is registered;

(b) “wage” means the amount of money payable to an employee in respect of the hours of work an employee normally works, excluding any overtime.

Table A

	1
	2
	3
	4
	5

	Exit level of Learnership
	Credits already earned by learner
	Percentage of qualified wage to be paid as allowance
	Minimum allowance per week
	Minimum allowance per month

(4⅓)

	NQF Level 1 or 2
	0 – 120
	35%
	R 120.00
	R 519.60

	
	121 - 240
	69%
	R 240.00
	R 1039.20

	NQF Level 3
	0 – 120
	17%
	R 120.00
	R 519.60

	
	121 - 240
	40%
	R 226.00
	R 978.58

	
	241 - 360
	53%
	R 370.00
	R 1602.10

	NQF Level 4
	0 – 120
	13%
	R 120.00
	R 519.60

	
	121 - 240
	25%
	R 240.00
	R 1039.20

	
	241 - 360
	53%
	R 370.00
	R 1602.10

	
	361 - 480
	6%
	R 540.00
	R 2338.20

	NQF Levels 5 - 8
	0 – 120
	8%
	R 120.00
	R 519.60

	
	121 - 240
	18%
	R 260.00
	R 1125.80

	
	241 - 360
	27%
	R 389.00
	R 1684.37

	
	361 - 480
	38%
	R 548.00
	R 2372.84

	
	481 - 600
	49%
	R 700.00
	R 3031.00


CALCULATION OF REMUNERATION AND ALLOWANCES

(1) 
A learner’s allowance is calculated by reference to the number of hours the learner normally works.

(2)
For the purposes of calculating the allowance of a learner, a learner is deemed normally to work –

(a)
45 hours in a week, unless the learner ordinarily works a lesser number of hours in a week;

(b)
nine hours in a day, or seven and a half hours in the case of a learner who works for more than five days a week, or the number of hours that a learner works in a day in terms of an agreement concluded in accordance with clause 11, unless the learner normally works a lesser number of hours in a day.

(3)
A learner’s monthly remuneration or allowance is four and one-third times the learner’s weekly remuneration or allowance, respectively.

(4)
If a learner’s remuneration or allowance fluctuates significantly from period to period, any payment to that learner in terms of this ACT must be calculated by reference to the learner’s remuneration or allowance during –

(a)
The preceding 13 weeks, or

(b)
If the learner has been in employment for a shorter period, that period. 
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INSETA Criteria for Approving Learnership Grants








� 	A template will be provided by INSETA for this exercise.


� 	A template for the closure report will be provided by INSETA.





� 	A template will be provided by INSETA for this exercise.


� 	A template for the closure report will be provided by INSETA.





� 	A template will be provided by INSETA for this exercise.


� 	A template for the closure report will be provided by INSETA.





� Refer to � HYPERLINK "http://www.inseta.org.za" ��www.inseta.org.za� for the full document
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