LEARNERSHIP AGREEMENT PROGRESS REPORT
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For Official Use Only

	Date Received by INSETA
	Evaluated

	
	Date:      
Name: 

Signature:      
Position:      


Section A

GENERAL INFORMATION

	L
	G
	A
	     
	     
	     
	     
	     
	     
	     
	     


	Reporting Period:
	From: (Start of three month interval)      
To: (End of three month interval)      

	Compiled by:
	(Name of the Learnership Co-ordinator)      


	Name of Lead Employer:
	     

	Commencement date of Learnership Agreements:
	     


	Full names of learners
	Learnership Agreement registration numbers (LAR)

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


	Termination of Learnership Agreements

	Learner Name
	Learnership Agreement Registration Number
	Reason

	     
	     
	     

	     
	     
	     

	     
	     
	     


	Brief report on successes and challenges experienced during this period

	     


	Budget Expenditure to Date

	Planned:
	     
	Actual:
	


	General Comments

	     


I hereby confirm that (insert number of Learners)       Learners have attended the required training and are still present in accordance with the Learnership Agreements.

Learnership Co-ordinator Signature:

DATE:      
** This section is to be completed only if the Learnership Co-ordinator details have changed **

	Name of new Learnership Co-ordinator:
	     

	Address:
	     

	Contact Numbers:
	     

	Email address:
	     


Section B

LEARNERSHIP ACHIEVEMENT DETAILS (Per Learner)

	Learner’s name:
	     

	Learnership Agreement Registration Number:
	     

	Reporting Period:
	From: (Start of three month interval)      
To: (End of three month interval)      


List of the unit Standards Achieved during the above reporting period:

	FUNDAMENTAL UNIT STANDARDS

	Unit Standard Title
	Credit Value
	SAQA Code
	Delivery and Assessment of Unit Standards
	Assessment tool and Memorandum attach as an annexure
	Name of Assessor and/or Mentor/Coach (on-the-job) and ID number
	Learner % Achieved
	Learner competent (Y/N)

	
	
	
	Theory
	On-Job
	Both
	
	
	
	

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	CORE UNIT STANDARDS

	Unit Standard Title
	Credit Value
	SAQA Code
	Delivery and Assessment of Unit Standards
	Assessment tool and Memorandum attach as an annexure
	Name of Assessor and/or Mentor/Coach (on-job) and ID number
	Learner % Achieved
	Learner competent (Y/N)

	
	
	
	Theory
	On-Job
	Both
	
	
	
	

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	ELECTIVE UNIT STANDARDS

	Unit Standard Title
	Credit Value
	SAQA Code
	Delivery and Assessment of Unit Standards
	Assessment tool, and memorandum attach as an annexure
	Name of Assessor, and/or Mentor/Coach (on-job) and ID number
	Learner % Achieved
	Learner competent (Y/N)

	
	
	
	Theory
	On-Job
	Both
	
	
	
	

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     
	     


	Where Unit Standards indicated above have NOT been ACHIEVED please provide reasons per Unit Standard

	     


	Brief report by Learner on progress

	     


	General Comments

	     


I hereby confirm that I have read the Progress Report provided by the Learnership Co-ordinator and I am in agreement that the content is a true reflection of my progress and Unit Standards Achieved. 

Learner’s Signature:

DATE:      
	CHECKLIST


Please submit the following with each request submitted WHICH WILL be sent to the INSETA ETQA Division (INSQA) for verification of Learner achievement 

	Please tick to indicate that the following evidence is attached for each reporting phase


	Phase1

(3mths)


	Phase2

(6 mths)
	Phase3

(9 mths)
	Phase4

(12 mths)
	Any additional comments

	Tool/s used per unit standard for on-job assessment


	
	
	
	
	

	Tool/s used per unit standard for theory assessment


	
	
	
	
	

	Memorandum used per unit standard for theory assessment


	
	
	
	
	

	Learner responses per assessment tool/s 


	
	
	
	
	

	Assessor and moderator reports, including credits achieved, per learner, per unit standard


	
	
	
	
	


PLEASE NOTE :

· A portfolio of evidence should be compiled for each Learner and made available for inspection by INSQA at the closure phase. 

· INSQA reserves the right to conduct a site visit to verify Learner achievement of the qualification, in line with its Assessment and Moderation policy.

· If the required evidence requested above is not attached, or if all the required information is not provided, your progress report will be regarded as incomplete and will be returned.

· No incomplete progress reports will be evaluated.
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