A Guide for Learners for the SETA Management System
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Accessing the System
Step 1:  The system can be accessed from the Inseta website, www.Inseta.org.za 

Click on “Learner Information” 

Click on the Link that states “click here to Access the system” 
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Figure 1
Step 2: This link will take you to the log in screen depicted in figure 2.
  Enter your id number on the username field.

  Enter your surname on the password field 

  Select ETQA/Lship form the drop down box

  Click on the “enter” button
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Figure 2

Step 3: If your information exists on the system the screen depicted in figure 3 will be displayed.

Enter your id number or Surname and Click [image: image3.png]
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Figure 3
The information will be returned. Click on the [image: image5.png]


 to view the learner information.

Definition of Learner Tabs
Details Tab
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This tab will display the learner information as captured by the provider.

Address Tab
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This tab will display the Postal and Physical address as captured by the provider

Agreements Tab
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If a learner has participated or registered on any Learnerships with Inseta the learnership agreement will be displayed on this tab. If there is no information it means that the learner has not registered or completed any learnership.

Achievements Tab
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This tab will display the following achievements:
· Full Qualifications

· Skills programmes 

· Unit standard

· As well as achievements on learnership qualification

· If there is no information on this tab it means that the learner assessments either have not been ETQA approved by INSETA or that all the assessment information has not been loaded by the provider.

Employer Tab
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This tab will reflect any employers that the learner is in agreement with on a learnership.

Provider Tab
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The provider tab will list all the training providers that the learner has registered with for training on INSETA qualification, skills programmes or Learnerships.

If nothing appears on this tab it means the learner is not linked to any providers therefore the learner will need to contact the training provider with whom the training was done.
Parent/Guardian Tab
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This tab will display the parent or guardian information for learners that are under the age of 18.

Unit Standard Tab
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This tab will display any Unit standards that the learner has registered for but where no assessment information has been loaded for the particular unit standard.

Nothing on this tab means that the learner’s registered unit standard information has not been loaded by the provider or the learner is not registered for any unit standards.

Programme Tab
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The programme tab will indicate the skills programmes or qualifications that the learner has registered for but where no assessment information has been loaded.

Nothing on this tab means that the learner’s registered skills programme or qualification information has not been loaded by the provider or the learner is not registered for any qualification or skills programmes.


Assessment Tab
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The assessment Tab will display any Unit standards or skills programmes or qualifications that the learner is registered for and the assessment information that has been captured by the provider.

This screen will also display the credits uploaded by the provider and awaiting approval or assessment.

Logging Off
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Figure 4
To exit the system click on the “Exit” button on the Main menu.
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